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1. Ilepeyenn NJIAHMPYEMBbIX Pe3yJIbTATOB 00YUYE€HUsI 1O JUCIHUIINHE
(MOyJ110), COOTHECEHHBIX € MIAHUPYEMbIMHU Pe3yJabTATAMU OCBOEHUS
00pa3oBaTeJbHOI MPOrPpaMMBbI

[Ipouecc w3yyeHHsT [OaHHON JHUCIUILIAHBI

(Monmynsl) HampaBlIeH Ha

dbopMupoBaHUE CIECAYIOMMNX KOMIIETCHIIMH U WHAMKATOPOB MX JIOCTHIXKEHHS, a
TaK)X€ pe3yJIbTaTOB OOYYEHHS, COOTHECEHHBIX C HMHAUKATOPAMU JOCTUKEHUS

KOMITETEHIIUN

Koa v nHanmeno

BaHHE

Koabl u nHANKATOPBI

Koabl u pe3yabrarbl 00y4eHust

KOMIeTeH Ui AOCTHKEHUS] KOMIIeTeHIIU

MK-7. Cnoco6eHn |T1K-7.1. Anamusupyer | PO3 T1K-7.1:

yIPaBIATh CTpaTeTMYeCKWe  LeNd  B|- 3HAaTh OCHOBBI TIOCTPOCHHUS U

TaKTUYECKUMU u|cdepax MapKEeTHHTa, | ONTUMU3alMK  OHU3HEC-IIPOLIECCOB;

CTpaTETUIECKUMHU (MHAHCOB, TPOM3BOJCTBA U |MEXaHU3MBI TTOBBIIIICHUS

U3MEHEHUsIMH, OW3HEC- |KaJpoB B paMKaX KOHKPETHOIO |OMEPAllMOHHON M CTpaTerndyeckoi

IPOLIECCaMH. OusHeca. 3P PEKTHBHOCTH KOMITaHUU B
YCIIOBUSAX BO3poOCIIeit
BOJIATHJIBHOCTHU rI100aTbHBIX
MPOIECCOB Ha (PMHAHCOBBIX PBIHKAX;
HOPSAJIOK pa3paboTKku

MEPCHEKTUBHBIX U TOJOBBIX IUIAHOB
MIPOU3BOJICTBEHHOM, XO3S1CTBEHHOMN

u COLIMaJIbHOU NesITeIbHOCTH
OpraHM3aIHH.
[1K-7.2. ®opmupyet | POY T1K-7.2:
KpUTEpHUATbHBIC OCHOBBI |- YMETh BBIJICJTUTh CTPATETUYECKUE
MOCTPOCHUS W ONTHUMH3AIMM|1enu B cdepax  MapKeTHHTa,

OM3HEC-TIPOIIECCOB.

(uHAHCOB, MPOM3BOCTBA U KAJPOB B
paMKax KOHKpeTHOro OusHeca; ¢

IIOMOIIIBIO AHAJIUTUYCCKUX
UHCTPYMEHTOB CTPaTErun4ecKoro
MECHCI’KMCHTA (MI/ICCI/ISI U BHJACHHUC,
CTpaTernyeckoe IUIaHUPOBAHME,
SWOT- aHaJIN3, CLIEHapHOE
IUITAHUPOBAHHE, KpPHU3HUCHAs

JMAarHOCTUKA) OCYIIECTBUTH BBHIOOD
COOTBETCTBYIOIIEH aHTUKPU3UCHOM
CTpaTeruy OpraHu3aluu.

[TK-7.3. OcymiecTBasieT BBIOOD

COOTBETCTBYIOLICH
AHTUKPU3UCHOU CTpaTeruu
OpraHM3alMd ¢  IOMOIIBIO
AHAJINTUYECKUX UHCTPYMEHTOB
CTPAaTErnYECKOro
MEHEI)KMEHTA.

POB IIK-7.3:
- BJAACTb HABBIKAMHM IPOBEICHUS

KOMILJICKCHOTO aHanm3a
CYLIECTBYIOIINX MI0JIX0/I0B K
OIMCAHHIO M pEOpTraHu3aIu Ou3HeC-
IPOIIECCOB; HaBBIKAMU
CTPATETUYECKOTO aHanm3a,
pa3pabOTKU U OCYHIIECTBJICHUS
CTpaTeruu OpraHu3aIuH,
HampaBJIeHHOW Ha  o0ecreyeHue
KOHKYPEHTOCIIOCOOHOCTH;

CIIOCOOHOCTBIO BBIJICJICHUS
ocoOeHHoCTe MPOIIECCHOTO

MO/IX0/1a B YIPABICHUU U OCHOBHBIX
TpeOOBaHMI K BBEICHUIO




3P PEKTUBHOTO yIpaBJIE€HUs
MpOoIECCaMM KaK Ba)KHEWIEH 4dacTh
Iro00i IIPOM3BOJICTBEHHOMN
JeSITEIIHOCTH.

2. MecTo y4eOHO#l JUCHUIJIMHBI (MOYJISI) B CTPYKTYpe 00pa3oBaTeibHOM
NporpaMmbl

b1.B.5 HucrunnmHa «/lenonpou3BoCcTBO» OTHOCUTCS K 00s3aTeIbHBIM
JUCHUIUIMHAM YacTH, GOPMUPYEMON YUYaCTHHKAMH 00pa30BaTEIIbHBIX OTHOIICHUM
mporpaMmbl 0akajiaBprata 1o HarmpasieHuto moArotoBku 38.03.02 MeHeKMEHT.

[Iponiecc m3ydeHnss TUCUUIUIMHBI CTPOUTCS HAa OCHOBE 3HAHWM U YMEHMH,
paHee MOJIyYEHHBIX 00YYaIOIIMMUCA B XOJ€ OCBOCHHUS PsiJia pa3/ielioB CIEAYIOIINX
npenmecTByomux — gucruiuine:  «MHbopMmarmkay, «OTMka W KyJIbTypa
YIIPABICHUSD.

N3ydenne naucuuIuinHbel «Jlenonpou3BoaAcTBO»  siBIsSeTcs 0a3oil st
U3YUYCHHUs CIEAYIOUIUX TUCHUIUIMH: «Pa3paboTka ympaBlIeHUECKOTO pEeLICHUs,
«I'oCcy1TapCTBEHHOE PETYJIUPOBAHNE SIKOHOMUKI.

Lenvto U3ydeHUs TUCHUIUIMHBI SIBISETCS MPUOOPETECHUE OO0YYarOITUMUCS
TEOPETUYECKUX M TMPAKTUYECKUX 3HAHUH K O(QOPMIICHHIO M COCTaBJICHHUIO
OpraHU3aIMOHHO-PACIIOPSAIUTEIBLHBIX JIOKYMEHTOB Kak 0a30BOMY IMpoIleccy B
peanu3aiuy BceX yIpaBlIeHuYeCKuX (QyHKITUH.

3aoauu u3ydeHus JUCIUTUIAHEL:

- MMO3HAKOMMTh 00yJarommxcs c CHUCTEMOM COBPEMEHHOI'0
FOCYJIapCTBEHHOTO PETYJIUPOBAHUS JICJIONPOU3BOJICTBA;

- U3Y4YUTh OCOOCHHOCTH OGMOPMIICHHS pPa3IUYHBIX BHJIOB JOKYMEHTOB
JICJIOBOr'0 OOIIICHUS;

- BBIpaOOTaTh MPAKTUYECKUE HABBIKU JJIsI OPOPMIICHHUS;

- OPraHU3aIMOHHO-PACTIOPSIAUTEIBHBIX JIOKYMEHTOB U HAMMCAHUS JIEITOBBIX
TTHCEM.

3. O0beM AUCHUMITIMHBI (MOAYJIfAA) B 3a4€THBIX ¢JUHUIIAX ¢ YKA3aHHEM
KOJIMYeCTBA AKaJleMUYeCKUX UJIN ACTPOHOMUYECKUX YACOB, BbIJeJEeHHbIX HA
KOHTAKTHYI0 padoTy 00y4alIuxcs ¢ npemnojaanaresieM (1o BUIaM y4eOHbIX

3aHATHUI) M HA CAMOCTOSITEJIbHYIO PadoTy 00yYarommXxcsi

O6mass TpymOeMKOCTh (00bEeM) NHCIUIUIMHBI (MOIYJS) COCTaBiIseT 3
3auetHble enuHUIbI (3E), 108 akamemMuuyeckux 4acos.

Brb1 yuebHoii paGoThi ouHas popMa | OYHO-3a049Has |3a04yHas popma
o0ydeHus o0y4deHus o0y4deHus

OO0u1as TPYA0EMKOCTh JMCUHUILIHHBI (B Yacax) 108 108 108
AyauTopHasi padora (B yacax): 46 34 10
Jlexmum (J1) 20 14 6
[TpakTuueckue 3anustus (I13) 26 20 4
CamocrositesbHas padora (CP) (B yacax): 62 74 94
KonTpoanb - - 4
@®opMa HTOTOBOr0 KOHTPOJISI 0 TUCHHIJIHHE 3ayer 3auyer 3auyer
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4. Cogepxanne TUCHHUILINHBI (MOAYJIs1), CTPYKTYPHPOBAaHHOE M0 TeMaM
(pa3mesiam) ¢ ykazaHueM OTBEICeHHOT0 HA HMX KOJMYeCTBa AaKaAeMHUYeCKUX

HJIA ACTPOHOMHUYECKHUX YaCO0B 1 BU/10B y‘-lCﬁHLIX 3aHATHH

Ounas ¢opma 00ydyeHus1

Buner yaebHo# paboTh 1

TPYAOEMKOCTb (B yacax

HaunmMeHoBaHue pa3iesioB u TeM KonrakrHas OrneHoYHbIe Pesyinbrats
< Ob6mee
(Momyneit) pabota cpencTaa 00y4eHust
K-BO g Cp
4acoB crol 1 m3
4acoB
Tema 1. Beenenue B MoakTnaeckas
JIETIONPOU3BOJCTBO. OcHOBHEBIE 10 4 2 216 p aBoTa PO3 TIK-7.1
TTOHATHS U TEPMHUHBI. P
Tewma = 2.~ Vcropms — passummn | 4 | 2 2|6 Pedepar PO3 ITK-7.1
JIeJIOTIPOU3BOICTBA.
Tema 3. CoBpeMeHHOe
TOCy/IapCTBEHHOE pa3BUTHE 10 4 2 1216 Pedepar POV IIK-7.2
JIEJIOTIPOU3BO/ICTBA.
Tema 4. IlpaBuna cocTaBieHHS U 10 4 2 1216 IIpakTrueckas PO3 IK-7.1
0(hOopMJICHUS TOKYMEHTOB. pabora
Tewa 5. Opramwsawiomo-| 5 |\ 4 | 5 |5 | 6| Pepepar | POBIIK-7.3
pacrops,IuTeNbHble JOKYMEHTBI.
Tema 6. VCI/ICTCMa rH(pOpMAIMOHHO- 10 4 > 12l Pedpepar POV TTK-7.2
CIPaBOYHON TIOKYMEHTAIHH.
Tema 7. CiryxeOHas mepenucka. 12 4 RN IIpakTraeckas POV MK-7.2
paboTa
Tema 8. JIOKyMEHTBI TIO JUYHOMY
coctapy. CocraBneHue  JIMYHBIX 12 6 2 1416 Pegepat POB IIK-7.3
JTOKYMEHTOB.
Tema 9. Opranmzanusi paboTel €
13 6 2 |47 Pedepar POV IIK-7.2
JIOKYMEHTaMH.
Tema 10. CucreMatusanus u
XpaHCHHE VIIPABICHYECKHUX 13 6 2 | 4 | 7 | Tecrupoanme | POB IIK-7.3
JIOKYMEHTOB.
Bcero mo kypcy 4acos: 108 46 20 [26]62
OuHo-3a04Has ¢popma o0yueHHs
Buns! yueGHoit paboTsl 1
TPYIOEMKOCTH (B Yacax
HaumenoBanue pa3nienoB u TeM KonTakTHas Or11eHOYHBIE Pe3ynbrarhl
. Oo6mee
(Momyneit) pabota cpencTaa o0yueHuUs
K-BO [ CP
4acoB Crol g 3
4acoB
Tema 1. Beenenue B MoakTuaeckas
JIEITOTIPOU3BOJICTBO. OCHOBHEBIC 11 4 2 (217 p aGoTa PO3TIK-7.1
TIOHATHUS U TEPMUHBIL. P
Tema 2. Hctopus pa3BUTHUSL 10 3 1 (2|7 Pedpepar PO3 TIK-7.1
JIEJIOTIPOU3BO/ICTBA.
Tema 3. CoBpeMeHHOE
roCyIapCTBEHHOE pa3BHTHE 10 3 1 (2|7 Pedepar POY IIK-7.2
JISIIONPOM3BOJICTBA.
Tema 4. IlpaBuma cocTaBleHHS U 11 4 2127 IIpakTnueckas PO3 IK-7 1
0o(hOopMJICHHUS JOKYMEHTOB. pabora
Tema > OpraHH3alHORHO- 10 3 I (2|7 Pegepat POB IIK-7.3
pacropsIuTeNIbHble JOKYMEHTBI.
Tema 6. Cucrema wHH(POPMAITMHOHHO- 10 3 11217 Pedepar POV TIK-7.2




CIPaBOYHOM JJOKYMEHTALIH.
Tema 7. CityxeOHas epernucka. 11 3 112138 [IpakTnueckas POV TIK-7.2
pabota
Tema 8. JIOKYMEHTBI IO JUYHOMY
cocraBy. CocraBieHHe  JIMYHBIX 12 4 2 1218 Pedepar POB TIK-7.3
JIOKYMEHTOB.
Tema 9. Opranmzauusi paboTBl C
12 4 2 128 Pedepar POV IIK-7.2
JTOKYMEHTaMH.
Tema 10. Cucremarmsauust H#
XpaHeHHe yIPaBICHYECKUX 11 3 1 | 2 | 8 | TectupoBanue | POB I1K-7.3
JTOKYMEHTOB.
Bcero mo kypcy 4acos: 108 34 | 14 |20|74
3aounas ¢popma 00yueHust
Bunpl yue6Hoit paboThl 1
TPYJOEMKOCTb (B Yacax
HaumenoBanue pa3aenos u TeM KonrakTHas OueHouHbIE Pesynbratet
. Obmiee
(Momymeit) pabora cpencTBa o0yueHus
K-BO Cp
4acoB cerol 1 m
9acoB
Tema 1. BBenenue B MpakTnueckas
JIETTOTIPOU3BOJICTBO. OCHOBHBIC 11 2 1{1]9]"P aGora PO3IIK-7.1
MOHSTHUS U TEPMHHBI. P
Tema 2. Hcropuss  pasBurus 9 ) ) - lo Pedpepar PO3 IK-7.1
JISIIONPON3BOJICTBA.
Tema 3. CoBpeMeHHOE
rOCyIapCTBEHHOE pasBuTHE 11 2 I |19 Pedepar POV IIK-7.2
JIeJIOTIPOU3BOJICTBA.
Tema 4. IlpaBuna cocTaBieHUS U 10 1 ) 119 IIpaktuueckas PO3 TIK-7.1
0(hOpMIICHUST JOKYMEHTOB. pabora
fema 5. Oprammawiomdo- | 1 | | ] | _ |9 | Ppegepar | POBIIK-7.3
pacropsiAuTeNbHbIE JOKYMEHTHI.
Tema 6. VCI/ICTCMa nH(pOpMaIOHHO- 10 1 1 1o Pedpepar POY MK-7.2
CIIPaBOYHOMN JJOKYMEHTAIIUL.
Tema 7. CiiyxeOHas epenucka. 11 1 1 - 110 IIpakTnueckas POV TIK-7.2
pabota
Tema 8. JIOKYMEHTBI MO JUYHOMY
cocraBy. CocraBieHME  JIMYHBIX 11 1 - 1 1]10 Pedepar POB TIK-7.3
JIOKYMEHTOB.
Tema 9. OpraHuzanus paboOTHl ¢
10 - - | -110 Pedepar POV IIK-7.2
JTOKYMEHTaMH.
Tema 10. Cucremarmsanust H#
XpaHeHHe YIPaBICHYECKUX 11 1 1 | - [10| TectupoBanue | POB IIK-7.3
JTOKYMEHTOB.
3auer 4
Bcero mo Kypcy 4acos: 108 10 6 | 494

Conep:kanue pa3jiejioB M TeM JUCHUILTHHBI

Tema 1. BBenenue B aesionpou3BoacTtBo. OCHOBHbIE NOHATHS U TEPMHUHBI.
[IpeameT u 3aaa4u Kypca AesI0npOr3BOICTBO.

Ilouarune

«JICTIONIPOU3BOJICTBOY,

JOKYMCHTAIITMOHHOC

obOecrieueHue

nenonpousBoAcTBay (JOVY). [lonarus «uHpopmaius» U «IOKyMEHT» MecTo u
pOJIb JOKYMEHTOB B YNpaBIICHWH. 3HaUYCHHWE WHQGOPMAIMU IS TMPUHSATHS

YIPABJICHUYECKUX PEIICHHM.




Bunel ympaBneHueckux AOKyMeHTOB. I[loHsATHE «(QYHKIMHM JOKyMEHTay,
noJu(yHKIIMOHATBHOCTh JOKYMEHTOB. CBoiicTBa noKkyMeHTOB. Knaccudukanus
JOKYMEHTOB.

Tema 2. UcTopusi pa3BUTHA Je/10IIPOU3BOACTBA.

JenonpousBoacTtBo B apeBHepycckoM rocynapcrBe (X-XI). Ilpukaznoe
JETONPOU3BOACTBO. Komnexckoe JEJIOMPOU3BOACTBO Munucrepckoe
JETONPOU3BOACTBO.

Jlenonpou3BOACTBO B COBETCKMX  YUpeXKACHMSIX. [ ocynapcTBEHHOE
JIEJIONPOU3BOACTBO B COBPEMEHHYIO 3IOXY.

Tema 3. CoBpeMeHHOE rocy1apCcTBEHHOE Pa3BUTHE AeJIONPOU3BOACTBA.

3akoHoAaTENbHOE peryiaupoBaHue nenonpousBoactsa. EI'CIl m ocHOBHbIE
ee HampaByieHUs. HOpMaTUBHO-METOAMYECKOE PETYIMPOBAHKE AEIONPOU3BOACTBA.
I'ocynapcTBeHHBIE CTaHAAPTHI, UX POJIb W 3HAYeHHE. TUHoBas MHCTPYKLMS IIO
JIeJIONPOU3BOACTBY B (efiepalbHbIX OpraHax MCHOJHUTENbHOM BiacTu. [IpaBuia
0 JENONpPOU3BOACTBY B (eaepandbHBIX OpraHax HCHOJHUTEIbHOM BJIACTH.
Meroanueckre peKOMEHAALMH M0 pa3padOTKE MHCTPYKUUH IO AEIIONPOU3BOICTBY
B (hemepanbHBIX OpraHax MCHOJHUTEIHHOM BIACTU. YHHU(PHUIMPOBAHHBIE CHCTEMBI
nokymeHTauu. HopmMaTuBHbBIE JOKYMEHTHI IO TPYly U OXpaHE U TPYJa.

Tema 4. IIpaBuia cocraBjieHUs ¥ 0(pOPMIICHUA TOKYMEHTOB.

®opmatel 6ymarn u mnojsa. Hywmepamus nuctoB. Dopmylisip-oOpasell.
TpeGoBanusg K OJaHKaM JIOKYMEHTOB. XapakKTEPUCTHKA TOCY/IapCTBEHHOTO
cTaHaapra. «YHUQUUUPOBAHHBIE CHCTEMbl JOKYMEHTAlUU. YHUGUIHUPOBAHHAS
CHUCTEMa OPraHU3AIMOHHO-PACIIOPSAUTENILHON JOKYMEHTAalMU. TpeOoBaHUsS K
obopmienuto aokymentoB» ['OCT P 6.30 — 2003. IlpaBwra odopmieHus
JOKYMEHTOB MPU UCMHOJb30BAHUHU TEXHUUECKUX CPEJICTB.

IOpunnyeckas cuna nokyMmeHrta. KOpuanyecky 3Ha4NMbIe PEKBU3HUTHI.

Tema S. Oprann3zanmoHHO-pacOpAAUTENbHbIC JOKYMEHTHI.

OpraHn3anMOHHO-IIPAaBOBbIE JOKYMEHTBI, UX HA3HAYEHHWE M COJEp KaHHE.
OO6muue TpeOoBaHUS K OpraHU3aIMOHHBIM JOKyMeHTaMm. [IpaBuna coctaBienue u
o(popMJIEHUE OTJIEIBHBIX BUJIOB OPraHU3alIMOHHO-IIPABOBBIX IOKYMEHTOB.

PacnopsiaurenbsHble JOKYMEHTBHI. Ocobennoctu OJITOTOBKHU
pacnopsIUTeNbHBIX JOKyMeHTOB. llonroroBka u odopmieHue MpPUKa30B.
Ocobennoctn oQopMieHUs] BBIMMCKM U3 Npukaza. Crneuuduka HanucaHus
pACIIOPSKEHNUM, PELICHUN.

Tema 6. Cucrema HH(POPMALMOHHO-CIIPABOYHON JOKYMEHTALUM.

Hasznauenue MH(OPMAITMOHHO-CITPABOYHOMN JNOKYMEHTAIU! B
yIPaBJIECHYECKON NEATENbHOCTU. XapaKTepUCTHKAa OCHOBHBIX BHUJIOB CIIPaBOYHO-
UH(POPMAIIMOHHBIX U CIPABOYHO-aHATTUTUUECKHUX JTOKYMEHTOB.

TpebGoBanus k cocTaBieHUI0O W oOdopmieHHIO TPOTOKOJIOB. I[lonHble H
KpaTkue GpopMbl mpoToKoI0B. TpedoBanus K 0HOPMIICHUIO aKTOB.

[Ipouenypa mHOATOTOBKM, COCTaBIEHHE U OQPOPMIICHHE JOKJIAIHBIX U
OOBSCHUTENBHBIX 3aIIMCOK, CIPABOK, 3asBJICHUI, MPEICTABICHUH, IPEAJIOKEHUN 1
zp.

Tema 7. CnyxeOHasi nepenucka.

[IpaBuna u TpeboBaHus K AenoBoMy nucbMy. COBOKYNHOCTh PEKBHU3UTOB
opuIMaNbHOrO MUChMa U MpaBuia UX odopmiieHUs. SA3bIKH CTUIb OQULIHUATBHBIX

nuceMm. CTpyKTypa mucbMa. ITUKET B JIeJI0BOM repenucke. OCHOBHBIE TpeOOBaHUS
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K TEKCTYy cly)eOHoro muchMa. OTaenbHBIC BUIBI IHceM (MH(OpPMaIMOHHOE,
rapaHTHiTHOE, TUChbMO-0TBET, MUChMO-3aMPOC, COMPOBOAUTEIHLHOE MUCHMO).

Mexnaynaponnas nepenucka. CTpyKTypa U CMBICIOBBIE YacTH MHUCHMA.
Ctuib TeKCTOB U 0OopMIIEHUE JCIIOBOTO MTUCHMA.

Tema 8. JlokyMeHTHI MO0 JU4YHOMY cocTtaBy. CocraBjieHHMe JIMYHBIX
JOKYMEHTOB.

CoctaB ¥ BUJIBI JTOKYMEHTAIUU IO JUYHOMY COCTaBy. YHU(DUIIMPOBAHHbIE
(OpMBI JTOKYMEHTOB.

[Tpukas. Odopmienne npuéma Ha paboty. IlepeBoa Ha npyryro padoTy.
[IpenocraBnenue otmycka. YBoJibHEHHE ¢ paboTel. CocTaBieHUE JHUYHBIX

JOKYMEHTOB.
Tema 9. Opranunzanusi padoThl ¢ JOKYyMEHTAMH.
[TonsiTue «JIOKYMEHTOO00POTaY. IIpaBuna OpraHu3anuu

JOKyMEeHTOoOoOOpoTa. Yder oObema JOKyMeHTOoOOpoTa. OCHOBHBIE JTambl U
IPUHLHUIIBI paOOTHI ¢ BXOJAIMIUMHU, UCXOASIIMMU U BHYTPEHHUMH JOKYMEHTaMHU.
[IpaBuna perucTpauvv U UHAEKCAUWUA JOKYMEHTOB. OPMBI PETUCTPALIMH.
KoHTpoJb NCIIONHEHNS TOKYMEHTOB.
Tema 10. CucTtemaTH3anus ¥ XpaHeHUe YIIPABJIEHYECKHX JOKYMEHTOB.
[loHsiTHE «HOMEHKJATypa Jei», BHAbBl HOMEHKIATypbl Aei. TpeboBanws,
PENbABIISIEMbIE K COCTABJIEHUIO HOMEHKIIATYpPhI Al
dopMupoBaHue /el B opranuzaiuu. TpedoBaHus K GOPMUPOBAHUIO JIEIT.
DKcnepTh3a UEHHOCTH JIOKYMEHTOB. TpeOoBaHMs, MNpEIbsBIsSEMbIE K
OpraHU3alli{ U IIPOBENCHUIO YKCIIEPTU3bI LICHHOCTH JOKYMEHTOB.

5. MeToanuyeckue yKa3aHus sl 00y4aromUXcsi MO OCBOEHUIO TUCUHUIIIHHBI

YcneniHoe OCBOGHHME AMCUMIUIMHBI MPEANOJAracT akTUBHOE, TBOPYECKOE
ydacTue 00y4aroumxcs myTeM IIaHOMEpPHOH, TOBCETHEBHOM pabOTHI.

Obwue pexomenoayuu

OOydenue mpeanoyiiaraeT M3y4eHUE COJEpKaHUs JUCIUIUIMHBI  Ha
ayITUTOPHBIX 3aHATUAX U B XOJI€ CAMOCTOSTENBHOU paOOThl. Ay IUTOPHBIE 3aHATHUS
opoxoadar B (GopMe  JeKIMM M MNpPaKTUYECKUX  3aHATUN/CEMHHapOB.
CamocrosiTenbHas padoTa BKIIOYAET Pa3HOOOpa3HbIA KOMIUIEKC BHJIOM U (QopM
paboThl O0YYArOIITUXCHL.

N3yueHne IUCHUIUIMHBL ClIeAyeT HaYMHATh C NPOPA0OTKH HACTOSIIEH
paboueit mporpaMMbl, 0co00€ BHUMaHUE YAEINSs LEIsIM M 3ajadaM, CTPYKType U
COJZIEp’KaHMIO Kypca.

Cnenyer oOpaTuTh BHUMaHHE Ha CHHCOK OCHOBHOM M JOINOJHUTEIBHON
JUTEPATyphl, KOTOpas HUMeEeTCS B JIOKaJbHOW WHOOPMAIMOHHO-OMOINOTEYHON
cucteMe  HMHcruryta, Ha  OpeajaraeéMmble  MPENOAABATENIEM  PECYpPCHI
UH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM cetn «WHTepHeT». OTta mHbopManus
HeoOX0aMMa JIJIsl CAMOCTOATEILHON paboThl 00YyJarOIIEeTrocs.

[Ipy 1DOArOTOBKE K AayJUTOPHBIM 3aHATUSAM HEOOXOAUMO TIIOMHHTH
0COOEHHOCTH Kax101 (hOPMBI €ro MPOBEACHHUS.

Paboma ¢ koncnekmom nexyuii

[IpocMOTpUTE KOHCHEKT cpa3dy mnocie 3aHAThi. OTMEThTE MaTepuall

KOHCIICKTAa J'ICKI.IPIfI, KOTOpBII>’I BbI3BIBACT 3aTPYAHCHHUA JId TMOHHMMAHMA.
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[lonblTaiiTech HAaWTH OTBETHl HA 3aTPYJAHUTEIBHBIE BOIPOCHI, HCIIOIB3YS
npeiaraeMyio JuTepatypy. Eciu camocTosiTenbHO He yJanoch pa3o0parbes B
maTepuaie, chopMyIupyiuTe BOMPOCH U 00OpaTUTECh HA TEKYyIIEW KOHCYJIbTALUU
WM Ha OVDKaMIIel JIEKIUA 32 TIOMOIIBIO K MPEIo aBaTeNo.

Kaxnyio Henmemto OTBOAUTE BpeMs [Uisl TOBTOPEHUS MPOHIAEHHOIO
MaTepuaia, MNpOBEpss CBOM 3HAHUS, YMEHHS M HAaBBIKM 110 KOHTPOJIbHBIM
BOIIPOCAaM U TECTaM.

Buvinonnenue npaxmuueckux 3a0anuil

Ha nepBoM 3aHATHM MOJIy4YyuTE Y MpenojaBaresiss TEMaTUKY MPaKTHUYECKUX
3aJJaHUI Ha TEKYIIMH CEMECTP U METOJUYECKHE PEKOMEHIALlUU.

Ilepen BBIMONHEHHEM NPAKTHMUECKUX 3aJaHUN U3YyUYHUTE TEOPHIO BOIIPOCA,
OPENoNaraéMoro K HCCIEJOBaHUIO, O3HAKOMBTECH C PYKOBOACTBOM IO
COOTBETCTBYIOIIE paboTe W MOATOTOBBTE IPOTOKOJ NPOBEACHUS pabOThI, B
KOTOPBIY 3aHECUTE Ha3BaHUE U LIETU pabOTHI.

[Ipu moaroroBke u paboTe BO BpeMs IMPOBEIACHHS NMPAKTUYECKUX 3aHATUN
cienyeT OOpaTHUTh BHMMAaHUE Ha CIEAYIOIIME MOMEHTBL: Ha IMPOLECC
peIBapUTEIbHON MOATOTOBKM, Ha padOTy BO BpeMs 3aHATHS, 00pabOTKy
NOJIYYEHHBIX PE3YyJIbTaTOB, UCIIPABICHHUE MMOTYYEHHBIX 3aMEYaHHM.

[IpeaBapuTenbHasl MOArOTOBKA K MPAKTUYECKOMY 3aHSTHUIO 3aKJIHOYAETCS B
U3YYEHUU TEOPETHYECKOr0 MaTepualia B OTBEIECHHOE ISl CaMOCTOSITEIbHOU
paboThl BpeMs, O3HAKOMJIEHME C HWHCTPYKTUBHBIMU MaTepuajaMud C LEJbIO
OCO3HaHMS 3a]1a4 MPAKTUYECKOTO 3aHATHUS.

PaGora BO BpeMs TMpoBENEHUS MPAKTUYECKOTO 3aHATUS BKIIOYAET
HECKOJIbKO MOMEHTOB:

- KOHCYJNbTUPOBaHME OOy4YarOIIMXCS MpENnojaBaTeNsiMU C  LEJbIO
IOpEeJOCTaBIEHUsl  HUcUepnblBaloImied  umHpOpMauuu,  HEOOXOAMMOM  AJis
CaMOCTOSATEJILHOTO BBIIIOJIHEHHSI PEVIOKEHHBIX MTPENOIaBaTelIeM 3a/1a4;

- CAaMOCTOSITEIbHOE BBINOJHEHUE 3a/IJaHUI COrTIaCHO 0003HAYEHHON TEMATHKH.

O06paboTka, 0000IIEHNE TMOTYYCHHBIX PE3YJIbTaTOB PabOThl MPOBOIUTCS
0o0y4aronMMuUCsl CaMOCTOSATEIBbHO WJIM M0J PYyKOBOACTBOM IpenojaBatens (B
3aBUCUMOCTH OT CTENEHHM CJIO)KHOCTHU IIOCTaBJIEHHBIX 3adad). B pesynbrare
oopMmIisieTcss UHIMBHAYalbHbIA oTYeT. [loaroToBiaeHHas K ciaye Ha KOHTPOJb U
OLICHKY pabora cpaercda npenojasarento. dopma OTYETHOCTH MOMKET OBITh
NUCbMEHHAsI, YCTHAas WK JBE OJHOBPEMEHHO. ['JTaBHBIM pe3yJIbTaTOM B JTaHHOM
CJIy4ae CIIy’KUT MOJIy4EHHE MOJIOKHUTEIbHON OLIEHKH MO KaXKJIOMY IPAKTUYECKOMY
3aHATHIO. DTO SBISAETCS HEOOXOJUMBIM YCIOBHUEM IPH MPOBEACHUHU PYyOEkKHOTro
KOHTpOJIA M JoIycka K 3adeTy. [Ipm mnosydyeHuum HeymOBIETBOPUTENIBHBIX
pe3ysbTaToB OOy4YarOIIMHCA MMEET MpaBO B JOMOJHUTEIBHOE BpeMs Mepecaarb
IPEroAaBaTesto padoTy A0 MPOBEACHHS IPOMEKYTOUHON aTTeCTalllu.

Cemunapckue 3anamust

CrnenyeT pasyMHO OpraHU30BbIBaTh padOTy 1O MOJATOTOBKE K CEMUHAPCKOMY
3aHATHIO. K Teme KaxJoro cemMuHapa Aa€Tcsi ONpeneaEéHHbli M1aH, COCTOSIIINNA U3
HECKOJIBKHX BONPOCOB, PEKOMEHIYETCS CIHUCOK JHUTEPaTypbl, B TOM 4YHUCIE, U
oOs3aTenbHOM. PaboTy crnenyeT HauMHATH ¢ NPOYTEHUS PEKOMEHJAOBAHHBIX IJ1aB
U3 PA3NMYHBIX YYE€OHUKOB, O3HAKOMHUTHCSI C OCTAJIbHOW PEKOMEHJIOBAHHOM
auteparypoi. Jlanee cneayer mnpoaHaNIM3UpOBaTh HHGOPMALMIO U3 Ka)XJA0TrO

HCTOYHHKA. BBIBOIIBI U3 aHalln3a AOO0JIKHBbI ACJIaThbCA CaMOCTOATCIIBHO, XOTSA B
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HayKe He CJIeyeT MpeHeOperarb aBTOPUTETOM 3HAMEHHUTHIX aBTOPOB, HO CIEAYET
MOMHHUTh, YTO HE BCE HAyYHbBIC TOJOXKECHHS SIBISIOTCA OECCIOPHON HMCTHHOM.
Kputnueckoe oTHomeHne (KOHEYHO, OOAYMaHHOE) SIBISETCS OO0sS3aTCIIbHBIM
AJIEMEHTOM HAay4YHON aHAJIMTUYECKOU PadOTHI.

[TonroroBbTe OTBETHI Ha KaXAblil BOMpOC IuiaHa. Kaxmoe mnonoxxkeHue
OTBETa MOATBEpKAaeTcs (ecnu Qopma ceMHHapa JTO MPeayCMaTpPUBAECT)
BBIJICP)KKOM M3 JOoKyMeHTa. [loAroToBKY clieayeT OTpa3uTh B BHJE IUIaHa B
CIICIMAIBHOM TETPaJId MOJTOTOBKU K CEMUHAPAM.

CrnemyeT mpoayMaTh OTBETHI Ha TaK Ha3bIBAEMbIE «ITPOOJIEMHO-TOTHUYECKUEC
3amanus. Kaxnoe u3 3Tux 3a7aHuil CBsI3aHO ¢ pabOTON MO CPAaBHEHUIO PA3JIMYHBIX
UCTOPUYECKUX SBJICHHM, OOOCHOBAaHMEM KakKOTO-IMOO Te3HMcCa, PACKPHITUEM
COZIEpKaHUS OINpeNeNEHHOro noHATus. VX ciegyer mpoaymarh, a T€, KOTOpPbIE
yKa3aHbl MperoaBaTeIeM, MOKHO BBITIOJHUTH KaK KPAaTKyI0 MUCBMEHHYIO padoTy
Ha OJIHOM — JBYX TETPAJHBIX CTPAHUYKAX.

Ecnu npernogaBaTenemM mopydeHO MOATOTOBHUTH JOKJIA] WIIM COOOIIEHHE TIO
KaKOW-TO YKa3aHHOW Te€Me, TO OH TOTOBUTCS U B IMCbMEHHOW U B YCTHOU popme (B
pacuere Ha 5-7 MuHYT cooOrmieHus1). [locie 3Toro HeoOXoaAMMO OOCYANTH €r0 Ha
CEMHUHape Ha MPEIMET COOTBETCTBUS KPUTEPHUSIM: MOJHOTA, TTyOMHA PACKPBITHUS
TE€MbI, CAMOCTOSITEIbHOCTh BBIBOJIOB, JIOTHIKA PA3BUTHUS MBICIIU.

Ha cemMuHapckom 3aHSATUM TPUBETCTBYETCS Jt00ast opMa BOBICYECHHOCTH:
ydacTue B OOCYXIEHUU, JIOMOJHEHHUs, KpPUTHKAa — BCE, 4YTO IOMOTraeT Ooliee
MOJTHOMY U SICHOMY MOHMMaHHUIO TTPOOJIEMBI.

Pe3ynbraThl paboThl HA CEMUHAPE MPENnoAaBaTelb OLICHUBACT U YUYUTHIBACT B
X0JI€ MPOBEICHUS TEKYILEr0 KOHTPOJIA U MPOMEKYTOUHOM aTTECTallUU.

Kypcosvie pabomui

[IponykT caMOCTOSTENbHON padoThl O00YYaroIIerocs, MPeICTaBISIONINMA
co00¥ U3NI0KEHHNE B MICHbMEHHOM BHUJIE TIONYUYCHHBIX PE3YJIbTATOB TEOPETUIECKOTO
aHaiM3a OINpPEACIICHHON HaydyHOU (yueOHO-HCCIe0BaTeIbCKOW) TEMBI, T/Ie aBTOP
PACKpBIBAET CYyTh MUCCIIEyEMOU MPOOIEeMbl, TPUBOIUT PA3TUIHBIC TOYKU 3PCHUS, A
Tak)ke COOCTBEHHBIC B3TJISIBI HA HEE.

Ilooecomoexa k sx3ameny (3auémy)

K »9x3ameny (3au€Ty) HEOOXOIMMO TOTOBHUTCS II€JI€HAIMPABICHHO,
pEryJIsIpHO, CUCTEMATUYECKH U C TIEPBBIX JHEH 00yUeHHUs 10 JAaHHOW THUCIUIUIMHE.
[TonbITKM OCBOUTH TUCHUIUIMHY B MEPUO/] 3a4€THO-IK3aMEHAIIMOHHON CECCUH, KaK
IIPaBUJIO, TOKA3bIBAIOT HE CIIUILIKOM YJIOBJIETBOPUTEIIbHBIEC PE3YIIbTATHI.

[Ipu moaroroBke K sKk3ameHy (3au€Ty) oOpaTUTe BHHUMAaHUE Ha 3aIUTY
NPaKTUYECKUX 33/IaHUIl HA OCHOBE TEOPETUUYECKOI0 MaTepHaa.

[Ipu moAroTOBKE K K3aMeHy (3a4€Ty) MO TEOPETUUYECKON YaCTH BBIJCIIUTE B
BOIIPOCE TJIaBHOE, CYIIECTBEHHOE (MOHATHUS, MPU3HAKHU, KJIacCUPUKAUUA U TIp.),
MPUBEIUTE MPUMEPDI, WJUTIOCTPUPYIOLINE TEOPETUUECKHUE TOJIOKEHUS.

6. MeToanueckue yKazaHusi 10 0()OPMJICHHIO Pa3HbIX (DOPM OTYETHOCTH
CaMOCTOAITEe/IbHOM PadoThI

1. Dcce — onHa W3 GopM MUCbMEHHBIX paboT, Hanbosee 3PpdeKTUBHAS TPU
OCBOCHHMM O00S3aTeNbHbIX JUCUMIUIMH M JUCHMIUIMH YacTH, (popMupyemon

y4aCTHUKaMU 00pa30BaTeNIbHBIX OTHOIIEHUU. Posb 3Tol (GOpMBI  KOHTPOJIS
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0cOOEHHO BaxkHa mnpu  (GOPMHUPOBAHWM  YHUBEPCATBHBIX  KOMIIETECHIIUN
BBINTYCKHUKA,  MPEANOJaraloinx  NOPUOOpPETeHHE  OCHOB  T'YMaHUTAPHBIX,
COLIMAJIbHBIX W OKOHOMHUYECKHMX 3HAaHWUH, OCBOEGHHE 0a30BBIX METOJIOB
COOTBETCTBYIOIIIUX HAYK.

Hanucanue scce — 3TO BapHaHT TBOPYECKOM pabOThI, B KOTOPOMl JOJDKHA
OBITh BRIpA)KEHA MO3UIMS aBTOPA 1O U30paHHOU TeMe.

Dcce — Mpo3anyeckoe COUYMHEHUE HEOONbIIoro o0beMa U CBOOOJHOMU
KOMIIO3UIINK, TPaKTyIoOllee TEeMy U TMPEACTaBIsAIoNIee TMOMBITKY MepenaTh
WH/IMBHUIyaJIbHBIC BIICUATICHHUS U COOOpaXEHU, TaK UM MHAYE, C HEl CBS3aHHEIC.

Occe — CpeAcTBO, IMO3BOJSIONIEE OLEHUTh YMEHHE O00yYarolerocs
MUCBMEHHO U3JIaraTh CyTh IMOCTABIEHHOMN MPOOJIEMBI, CAMOCTOSATEIHLHO MTPOBOIUTH
aHaIM3 dSTOM MPOOJEMBbI C UCIOJB30BAHUEM KOHICNIMI W aHaJTUTUYECKOTO
UHCTPYMEHTapUsi  COOTBETCTBYIOIIEW  JUCHUIUIMHBI,  JeJlaThb  BBIBOJBI,
000011aI01IIHEe AaBTOPCKYIO IMO3HUITHIO TI0 MIOCTABICHHOM IIpodieme.

Occe JOMKHO COAEpKaTh UETKOE U3JIOKEHHUE CYTH IOCTaBICHHON
npo0JsieMbl, BKIIIOYATh CAMOCTOATEIHHO MPOBEACHHBIA aHAIN3 ATOW MPOOJIEMBI C
UCTIOJIb30BaHUEM KOHIETIIN u aHAJTUTUYECKOTO UHCTPYMEHTapHs
COOTBETCTBYIOIIEH NUCLMIUIMHBI, BEIBOJIbI, 0000IIAI0IINE ABTOPCKYIO MO3ULHUIO 110
NOCTABJIEHHOW mpobiieme. B 3aBUCHMOCTH OT crieUU(PHUKU TUCUUIIUHBL (HOPMBI
acce MOTYT 3HAYUTENbHO AUQGEepeHIUpOoBaThCcs. B HEKOTOPBIX Clydasx 3TO
MOXKET OBITh aHanu3 CcOOpaHHBIX OOYyYAIOIUMCS KOHKPETHBIX MJAaHHBIX TI0
u3ydaeMoil mpobieme, aHajIn3 MaTepualoB M3 CPEACTB MacCOBOW WMH(OpMAIUH,
oIpoOHBIN pa3dop MpeUIOKEHHON MpenoaaBaTesieM MpoOIeMbl ¢ pa3BEPHYTHIMU
MOSICHEHUSIMU U aHAJTU30M MTPUMEPOB, UIUTIOCTPUPYIOLIUX U3yHaeMyl0 IpooieMy 1
T.J.

TpeGoBanus Kk 3cce MOTryT TpaHCHOPMHUPOBATHCA B 3aBUCHMOCTH OT
KOHKPETHOM JNHUCUMUIUIMHBI, OJHAKO KayecTBO pabOThl JOKHO OLEHUBATHCS IO
CIIEIYIOIIUM KPUTEPHUSIM: CaMOCTOSITEIbHOCTh  BBINOJIHEHHUS, CIOCOOHOCTH
apryMEHTHPOBAaTh  MOJOXEHUs W  BBIBOJBI, OOOCHOBaHHOCTh, YETKOCTb,
JTaKOHUYHOCTb, OPUTHHAIILHOCTD MOCTAHOBKH MPOOJIEMBbI, ypOBEHb OCBOCHUS TEMBI
U U3NI0KEHUs Marepuaiia (000CHOBAHHOCTh OTOOpa MaTepuaia, HCIOJIb30BaHUE
NEPBUYHBIX HCTOYHUKOB, CIIOCOOHOCTH CaMOCTOSITEIHbHO OCMBICIATH (DAKTHI,
CTPYKTypa M JIOTMKa W3JI0KEHUs). Jlas MoAroroBKH »scce oOyvaromeMycs
NPEAOCTABISETCS CIHUCOK TEM, CIIMCOK 00s3aTeIbHOM U JIONOJHUTEIbHOU
JUTEPATypbl, TPeOOBaHUS K O(POPMIICHUIO.

Cmpykmypa 3cce:

1. TuTynbHBIN JTUCT.

2. Ilnan.

3. Bregenue ¢ 060cHOBaHHEM BBIOOPA TEMBI.

4. TexcToBOE U3JI0KEHUE MaTepuaia (OCHOBHAS YacTh).

5. 3akroueHue ¢ BBIBOJIAMH T10 Bcel padoTe.

6. CriucoK MCTOIb30BaHHON JIUTEPATYPHI.

2. Pegpepam.

Pepepam — dopma mnucCbMEHHON pabOTHI, KOTOPYHO PEKOMEHAYETCS
NPUMEHATh TPHU OCBOCHWW JUCHUIUIMH YacTH, (OPMUPYEMOH ydaCTHUKAMU
oOpa3oBarenbHbIX oTHoOwIeHW. Kak mpaBuio, pedepar mnpencrapiser coOou

KpaTKo¢C HN3JI0KCHUC COACPIKaHHA Hay4YHBIX TPyAaoB, JIUTCPAaTyPhbI I10
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ONPEAECICHHON HAYYHOU TEME.
Temy pedepara oOyuaromuecs BBIOMpPAOT 10 JkelaHuio. OCHOBHOM

KpUTEpUil BBIOOpa — y4eOHO-HAYYHBIM © TPO(PECCHOHANBHBIN HMHTEpEC
00yyaroIerocs.
Ilenvy Hamucanuss — Oojee TIIyOOKMII YpOBEHb OCBOEHUS TEMATHUKHU

mucuuIuineel.  OOyvaromeMycss OpU  HamMcaHWM pedepaTa MNPEICTOUT CTaTh
UCCJIeIOBAaTENEM, B3IVIAHYTh Ha MPOOJEMYy CaMOCTOSITEIbHO M, MOKET OBbITb,
0OHapyXHUTbh, OTKPBITH JIJIs1 CEOS TO, YTO OCTABAIOCH PaHEE HE3aMEUEHHBIM.

Cmpykmypa pedepaTa BKIIOYAET CIASAYIOIMINE KOMIIOHEHTHI:

- TUTYJIbHBIN JUCT;

- COJep KaHue;

- BBEJCHHUE;

- OCHOBHYIO 4acCTh;

- 3aKJIOYECHUE;

- CIIUCOK HCTIOJIb30BAaHHOM JINTEPATYPBhI;

- -TIPUJIOKEHUSI.

Bo 6sedenuu 060CHOBBIBaeTCS aKTyallbHOCTh BBHIOPAHHOW TEMBI U JIMYHBIN
UHTEPEC aBTOpA K TEME.

B ocnosnoti yacmu HeoO0X0IMMO OCBETUTH T€ WM UHBIE CTOPOHBI TPOOJIEMBI.
Marepuan OCHOBHOM YacTH PEKOMEHIYyeTcs u3jararb B QopMme mnaparpados.
Bnauane uznaraercsi TEOpETUUECKHUM MaTepua: OMUCHIBAIOTCA pabO4Yre TEePMUHBI,
paccMaTpuBalOTCS UMEIOIIMECS B HAYYHOU JIMTEPATYpE TEOPETUUECKUE KOHIEIUH,
BaXXHbIC TIOJIOKEHUS, AaCHEeKThl. 3aTeM MpUBOAATCA (aKTHUeCKUe JaHHbIE:
HAOJIO/IEHUS CIICIIMAIMCTOB, HAOIIOIEHUsT 00yYaroIIerocs. XopoIo, el yaAacTcs
KPUTHYECKH TPOAHAIM3UPOBATH U COIMOCTABUTH TEOPETHUECKHE M (DaKTHUECKUe
JTaHHBIE.

B 3axnouenuu hopmynaupyroTcsi BBIBOJBI, JA€TCS OLIEHKA MPOBEACHHOIO
aHaJlM3a, M3YYeHHOI0 MaTepuasa.

Pegepam  odopmnsieTcs  Ha  DIEKTPOHHOM  HOCHUTENe,  MpUPT
TimesNewRoman, pazmep — 14 pt, monst o 2 cMm ¢ kaxa0ut croponsl. O0beM — 10-
12 crp. Hymepauust crtpanun — mo ueHTpy BHM3Y. CIHMCOK MCIIOJIb30BAHHBIX
UCTOYHUKOB COCTaBIISIETCS B an@aBUTHOM NOpsIIKE METO/I0M
oubnuorpapuueckoro onucanuss no ['OCTy. B ciywyae wucnonab30BaHUs
MaTtepuanoB UHTepHET HE0OX0IUMO YKa3bIBATh 3JIEKTPOHHBIEC CAUTHI.

B Tekcre pedepara B ciiyyae MCIOJIIB30BAaHUS LIMTAT HEOOXOIMMO JenaTh
CHOCKM C YyKazaHueMm Oulnuorpaduyeckux JMJaHHBIX M COOTBETCTBYIOLIEH
cTpaHuibl. TUTYNbHBIN JHUCT OGOPMIIIETCS B COOTBETCTBHHM C 00pas3lamu,
PeI0CTaBIsIEMbIMU Ka(eapoit.

3. Huckyccus (8 pesxcume oHaliH).

Jluckyccusi ABIS€TCS OMHOM W3 BakHeWmux ¢(opM o0pa3oBaTEIHHOM
JESTeNIbHOCTH,  CTUMYJIHMPYIOUIEH  HWHUIUMATUBHOCTb  yYalIUXCS, Ppa3BUTHE
pediekcuBHOrO MbIIeHUs. B ocHOBe auckyccun — MeToa OOCYXKIEHUS H
paspelieHusl CHOPHBIX BONPOCOB. B oTimunme oOT 00CykaeHuss Kak oOMeHa
MHEHUSMH, JUCKYCCHEW Ha3bIBalOT OOCYXJACHHE-CIIOP, CTOJIKHOBEHHE TOYEK
3peHuUs, MO3ULMKA U T.11. JIUCKyCcCusi — paBHONPABHOE 00CYKIEHUE 00yUaroUMMUCs
(MoJ pyKOBOACTBOM M C YUYETOM ILJIAHMPOBAHUS MpenojaBaTeiIeM) BOIPOCOB, Ha

KOTOPBIX HET CAWHOI0 OTBCTA B XOA€C OCBOCHHA MarcpHaia H3yqaeM0171
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JTUCIUTUIMHBL. Pe3yIbTaToM TUCKYCCHU MOKET OBITh 0Olliee COTJIallieHue, JIyqIiee
MOHNUMAaHUE, HOBBIM B3TJISAJ Ha MpoOJieMy, COBMECTHOE perieHue. B onmaiin
pexuMe O00ydaromuMcs TpejjiaraeTcs OOCYyAWTh 3asBJICHHYIO TeMy, HAWTH
Croco0bl  TPO(ECCHOHATILHOTO TIOBEJCHHWS B TOW WM WHOW CHTYallWU.
[IpenonaBarenb BBIMOMHACT (PYHKIMH BeAyllero auckyccun. OH OlLEHHMBAET:
AKTUBHOCTh KaXJOr0 Y4YacTHUKA; CTENEHb BJQJACHUS 3HAHUAMH KaXX]JIOTO
y4aCTHUKA; OPUTUHAIBHOCTH MpeiaraéMbIX UACH, pEeIICHU.

4. Jloxnao (c npesenmayueti)

Jloknao — BUJ CcaMOCTOSATEIBHOM paboOThI, CIOCOOCTBYET (HOPMUPOBAHUIO
HABBIKOB HCCJIEJIOBATEIbCKON pabOThl, pacliupseT MOo3HaBaTeIbHbIE WHTEPECHI,
NPUYYAET KPUTUUECKH MBICIIHUTD.

['maBHass O0COOCHHOCTH JOKJIaAa 3aKjIO4YaeTcss B TOM, 4YTO Tepea
00y4JaronMMcsi CTOUT 3a/iada MPOJAEMOHCTPUPOBATH CBOE OPATOPCKOE MCKYCCTBO,
YyMEHHE B Te4YeHUE S5-7 MHUHYT KpPAaTKO H3JI0KUTh OCHOBHBIE TOJIOKEHUS
U3YYEHHOTO MaTepuala, ObITh TOTOBBIM OTBETHTh HA 3aJaHHBIC BOIIPOCHI.

[ToaroToBka mokmana TpeOyeT OOIBIION CaMOCTOSITEILHOCTH M CEPbEe3HOM
UHTEJUIEKTYalbHOM  paboTrbl. OHA  BKIIOYAET  HECKOJBKO  3TAaloOB U
IpeaycCMaTpuBaeT JIUTEIbHYIO, CUCTEMATHYECKYI0 paboTy oOydamlmuxcs u
NOMOILb MTEArOroB MO Mepe HEOOXOIUMOCTH:

— COCTaBJISIETCS IUIaH JIOKJIaJa IyTeM OOOOIIEeHHUs W JIOTHYECKOTro
NOCTPOEHUS MaTepHraia JOKIaaa;

— MOJA0UPAIOTCS] OCHOBHBIE UICTOUHUKU UH(POPMAITUH;

— CHCTEMaTU3HUPYIOTCS MOJYyYEHHbIE CBEJICHUS IMyTEeM M3yueHUs Haubosee
BaXKHBIX HAYYHBIX Pa0OT MO JAHHOW TeMe, MepeueHb KOTOPHIX, BO3MOXKHO, JAET
caM MperoJaBaTelb;

— JIeNaroTCs BBIBOABI M O0O0OIEHHS B PE3yJbTaTe aHallU3a U3YYEHHOTO
MaTepuayia, BBIJICJICHUS HanOoJiee 3HAYMMBIX JJIS PACKPBITHS TEMbI JIOKJIana
(haKkTOB, MHCHUI Pa3HBIX YUCHBIX U TPEOOBAHUS HOPMATHBHBIX JJOKYMEHTOB.

K gpoknagy mno yKpynmHEHHOHM TeMe MOTYT HPUBJIEKAThCA HECKOJIBKO
00yyYaroIMXCsi, MEXAY KOTOPBIMU PaCIPEAEISIOTCS BOIIPOCHI BHICTYILIICHUS.

OOBIYHO B KayecTBE TEM Ui JOKJIAJ0B NPENoJaBaTesieM MpeAsiaraeTcsi TOT
MaTepuall y4eOHOro Kypca, KOTOPbI HE OCBEIAETCS B JIEKIMSIX, a BBIHOCUTCS Ha
camMocCToATeNbHOE Hu3ydeHue. [loaroMy MOKmanbl, CHelaHHble HAa MNPAKTUYECKUX
(CeMHMHAPCKUX) 3aHITUSIX, C OJHOW CTOPOHBI, MO3BOJISIOT JOMOJHUTH JICKIIMOHHBIN
MaTepual, a ¢ JAPYro, — JAl0T NPENoAABaTENI0 BO3MOMXHOCTb OLICHUTh YMEHMS,
00yYaroUIMXCS CAMOCTOSITENILHO Pab0TaTh ¢ y4EOHBIM U HAYYHBIM MaTEPUAIOM.

[Toctpoenue moknazga, Kak M JIFOOOW Jpyrol MHCBMEHHOW paboOThI,
TPaAULMOHHO BKJIKOYAET TPU YaCTHU: BCTYIIEHHE, OCHOBHYIO YacTh U 3aKJIIOUCHHE.

Bo Bcrymienun o0o03HayaeTcss aKTyalbHOCTh MCCIEAYyeMOW B JIOKJIAeC
TE€Mbl, yCTAHABIIUBAETCA JIOTHUECKAs CBS3b €€ C APYTUMU TEMaMHU.

B 0cHOBHOI1 YacTH packpbIBa€TCs COJEPKaHUE PACCMATPUBAEMOI'O BOIIPOCA.

B 3akmoueHuu (QopMySHpyIOTCS BBIBOJBI, JENAIOTCS NPEAJIOKEHUS U
NO/TYEPKUBAETCS 3HAYEHUE PACCMOTPEHHOM MPOOIIEMBI.

Jloknag MOXET CONpOBOXKAATHCS Mpe3eHTauueil. [llpezenmayus — 3TO
JOKYMEHT WIM KOMIUICKT JOKYMEHTOB, NpPEJIHA3HAUYCHHBIM JIS TPEACTaBICHUS
yero-nu0o (opraHu3zanuu, MPOeKTa, mpoaykra u T.i.). Llenp mnpeseHTanuum —

JIOHECTH JO IIEJIeBOM ayJAUTOPUU TIOJHOIICHHYI0 HWH(opMamuioo 00 0O0beKTe
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npe3eHTalu B yaA00HO# GopMme.

[Ipu mnpoBeaeHUU MPAKTHYECKUX (CEMUHAPCKUX) B3aHATHH METOI0M
pa3BepHyTON Oecenbl TO OTIACIBHBIM BOMPOCAM MOXKET BBICTYIIUTH 3apaHee
MIOJITOTOBJICHHOE COOOIICHHE.

Coobwenusi OTAMYAOTCA OT JOKIAJ0B TEM, YTO JAOIMOJHSIOT BOIPOC
(haKTHYECKUM WJIH CTATUCTUYECKAM MAaTEPHUATIOM.

HeoOxoaumo BeIpa3uTh CBOE MHEHHUE TI0 MTOBOAY OCTABJICHHBIX BOIPOCOB H
MIOCTPOUTh CBOW OTBET B JIOTMYECKOW B3aMMOCBSI3U C YK€ BBICKA3aHHBIMU
CYXKJICHUSIMH.

BrinonHeHnus onpeneneHHbIX TpeOOBaHUH K BBICTYIICHUSAM OOYYaroIIUXcsl Ha
NPAaKTUYECKUX (CEMHHAPCKUX) 3aHATUSIX  SIBISIOTCA OJHUM M3 YCIIOBHH,
00€eCeunBaIOIINX YCIIEX BBICTYMAIOIINX.

Cpenyn HUX MOXKHO BBIJIEIUTH CIIETYIOIIHUE:

1) B3auMOCBSI3b BBICTYILJICHUS C TIPEIIECTBYIONIEH TEMOU HIIK BOITPOCOM;

2) pacKphITHE CYITHOCTH MPOOIEMBI;

3)  METOJOJIOTMYECKOE  3HAYEHHWE  MCCIEIyeMOro  BoIpoca Ui
npodeccCHoHambHOM U MPAaKTHIECKO IeATeTLHOCTH.

5. Kypcoeasa paboma

Kypcosas paboma — 3ananue, KOTOpOE BBINOJHAETCA CTYACHTaMH B BUJIE
uccueaoBaTenbckoil paboTel. KypcoBble pabOThl BBIMIONHSIOT IO TpeAMETaM,
KOTOPBIC SABJISIOTCSI OCHOBHBIMU TI0 CITCIIHAILHOCTH.

Cooeporcanue xypcoBoit pabotTel. KypcoBas pabora, kak TMpaBuio,
BKJIIOYAET meopemuyeckylo 4YacTb — W3J0KEHHE TMO3UIUMH U TOAXOOB,
CJIOKUBIIMXCS B HAYKE MO TaHHOMY BOTIPOCY, U aHaiumuyeckyro (IpaKTUIeCKyro
4acTh) — COJICPIKALLYI0 aHaIU3 TPOOJIEMbI Ha TPUMEpPE KOHKPETHOM cUTyanuu (Ha
npuMepe TPEeANPUsITUS, COIMATBLHON TPYIIIHI).

KypcoBas pabGota B 00s3aTE€IbHOM TIOPSIKE COJEPKUT OTJIABIICHHE
(comepkaHue), BBEJCHHE, TeopeTudyeckuii(ue) paznen(bl), MNpaKTUUECKUil(ue)
pasnein(pl), MHOTAA MPOEKTHYK YacTb, B KOTOPOM OOYy4YarOIIMICSA OTpa)Kaer
OPOEKT pEUIeHUs paccMaTpUBaeMoOl  MpOOJEMBbI, 3aKIOYEHHUE, CIHUCOK
JUTEpaTyphbl, U MNPUIOKEHUS MO HeoOxoaumocTu. OObeM KypcoBoil pabOThI
MOKET BapbUPOBATHCS.

Beedenue n1oKHO OBITH BHICTPOCHO IO OMPEEICHHON CTPYKTYPE U TOJKHO
comepkaTh  aKTyaldbHOCTh  (IOJDKHA  pacKpbhIBaTh  BAXKHOCTh  W3YUYCHUS
paccMaTpuBaeMoOl MpoOJIEMAaTHKU) HCCIIEIOBAaHUsA, 1eib (0KUAaeMblid KOHEUHBIH
pe3yJbTaT MCCIEAOBaHUA), 3aadyu (dTambl JOCTHKEHUS Ieiu) padoThl (3TO
00BIYHO jenaeTcs B opMe MEePEUNCICHHUS: U3V UUMb, NPOAHATUIUPOBANb, ONUCAND,
8bIAGUMb, UCCIE008aMb, Npednodcums W T.J. KomudyecTBO U cojaepkaHue
perraemMbIX 3aJad JIOJDKHO COOTBETCTBOBATh HA3BAHMIO W COJEPIKAHUIO TJIAB,
naparpadoB), oOBEKT (COOBITHE, SBIIEHWE, MPEJAMET Ha KOTOPBIM HAIpaBICHHO
UCCJICIOBaHMsI) W TpenMeT (OompenesieHHas 4YacTh, CBOWCTBO, XapaKTEPHCTHKA
00bEKTa) UCCIIEIOBAHMS, CTEIICHb Pa3pab0TaHHOCTU MPOOJIEMBbl (aHAIN3 HAYYHOU
JUTEpaTypbl MO TEME HCCIEAOBaHUA. 3/IeCh BBIABISIIOTCS HauOoJee BaXkKHBIE,
JMCKYCCUOHHBIC BOTPOCHI M3Y4aeMOW TEMbl W HAMMEHEE W3YUYEHHBIC AaCIEeKThI
npoOiemMbl), METOJOJIOTHIO HUCCIEAOBAHUS (TEOpeTHYEeCKue pa3paboTKu U
MPAKTHYCCKAE METOBI, C MIOMOIIBIO KOTOPHIX PEIIAIUCh MOCTaBICHHBIC 3aa49H),

CBCACHUSA O CTPYKTYPC HCCIICAOBAHUA. OcHOBHOE npcaHa3sHau4yCHUC BBCACHUA — 3TO
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MOJIFOTOBKA YUTATENS K TOHUMAHUIO MTPOOIEMAaTUKK TEMbI KypCOBOW PaOOTHI.

OObem BBeJieHUS HE JOJKEH MPEBBIIIATh 2 CTPAHUIIBI.

B ocnosHoti wacTu packpbIBaeTcsl CYIIHOCTHBIE OCHOBBI, CTPYKTYpPHbBIE U
JUHAMUYECKHUE aCIEeKThl HCCIEIyEeMOro SIBJICHUS WIM TMpolecca, AaeTcs HX
TEOPETUYECKOE OOOCHOBAaHME C IIMPOKUM HCIOJH30BAHUEM CIEHHUATBHOM
JUTEpaTyphl U CTATUCTUYECKUX MATEPUAIIOB.

PaccMoTpenune kaxaoro BOIIPOca 3aBEpUIACTCS 8b16000M, B KOTOPOM JAETCS
yIpaBjieHUECKasi OIIEHKa HCCIEIYyeMOro BOMPOCA, OCYLIECTBISETCS JIOTHUYECKUM
nepexoj K MocieayomeMy U3JI0KeHn0. Matepuan OCHOBHOM 4acTH JTOJKEH ObITh
CBSA3aH C COBPEMEHHBIMH MpOOJIeMaMU TOCYJapCTBEHHOTO (MYHMIIMIIAIBLHOTO)
ynpasnenusi B Poccun. O6beM 0CHOBHO# yacTH — 10 20 cTpaHuIl.

OcHoOBHasi 4acTh KypCcOBOH pabOThl, KaKk MPaBWIIO, COCTOUT U3 JIBYX (Tpex)
IJIaB.

B nepBoii riaBe paccMaTpuBaeTcsl CYUIHOCTh M TEOPETUUYECKUE OCHOBBI
UCCIIEyEMOTO SIBJICHUS WIH Tpoliecca (B YaCTHOCTH, MOJIXOAbl U3YUEHUIO U TOUKHU
3peHUs] TPEJACTABUTENCH pAa3IUYHBIX IIKOJ U TEUeHWi). BBIABISIIOTCS UX
NPEANOChUIKM,  YCIIOBHUSI  Pa3BUTHS,  XapaKTEpU3yeTcsl  CTPyKTypa  (udiu
KJ1accuuKaius), aHaTu3UPYIOTCS MOKa3aTeNd U UX 3HAUUMOCTb.

Bo BTOpOil raBe XapakTepu3ylOTCS COCTOSHHUE, JTUHAMHUKaA, MPOOJEMBbI, a
TaK)XKe TCHJICHIIUU PAa3BUTHS MCCIIEAYEMOro0 SIBJICHUS WU mpolecca (Kak mpaBuio,
3a TIOCJIEIHHE HECKOJBbKO JieT). BBIABISIOTCS W OIEHUBAIOTCS OTKIOHEHUS
NPakTUKA OT TEOPUH, YCTAHABJIMBAIOTCS IIOJOKUTEIIbHBIE M HETaTUBHBIC
TEHJICHIIUH, OMUCHIBAIOTCS CLIOCOOBI YCTPAHEHUSI HIIA OCJIA0JICHUS UX JIEUCTBHUSL.

ConepxaHue TJIaB OCHOBHOM 4YacTH JOJKHO TOYHO COOTBETCTBOBATh TEME
KypCOBOI pabOThI U MOJTHOCTHIO PACKPHIBATH €€.

B 3aknouenuu TOABONATCS UTOTH HCCIENOBaHUA, (HOPMYITUPYIOTCS
KpaTKHe, CaMOCTOSITENIbHBIE BBIBOJBI MO cojaepxkaHuio pabotel. Kak mpasumio,
coliepKaTeNIbHBIA aCMEeKT 3aKIIOYEHUsS OMPEEseTCsl MOCTABJICHHOW B paboTe
1ebl0 U CHOPMYITUPOBAHHBIME 3aJa4aMH. 3/€Ch JK€ OTMEYACTCS MPaKTHUYECKas
HAIPABJICHHOCTh M IEHHOCTh PadOTHI, 00JIACTh €€ HACTOSIIIETO WM BO3MOXKHOTO
Oyay1Iero NpuMeHEHHUS.

BakHo nokazaTh, UTO MOCTABJICHHBIE 3a/Ja4M PEIICHBI U 1I€JIb JOCTUTHYTA.
Ecnau mpoBeneHHOE HCClIeIOBAaHUE HE JIOCTUIJIO II€JIM, HEOOXOAUMO OTMETHUTh,
HACKOJIBKO aBTOPY Y/JaJ0Ch MPUOIU3UTHCS K PEIICHUIO JAHHBIX 3aJlad U UMEETCs
JI1 BO3MOYKHOCTh PEIINTH UX MOJHOCTBIO WIIA YACTUYHO.

BbiBoJ B 3aKiOUEHUM HE JOJDKEH MPENICTaBISATH COOOM MEXaHHMYeCKOro
CYMMHUPOBAHHS PE3IOME, COAEpKAIIMXCS B KOHLE I1aB. B 3akimtoueHHH AOJKEH
coJiepKaThCsl OOLTUN UTOT BCETO UCCIEOBAHUS, €T0 KOHEUHBIN PE3yIbTaT.

PexomeHntyeMbIii 00beM 3aKTF0UeHUS — 2-3 CTPAHUIIBI.

7. IlepeyeHb y4eOHO-METOAMYECKOT0 o0ecneYeHHs IJIsl CAMOCTOSITEIbHOM
padoThHI 00y4aOIMXCH MO JMCHMUILINHE (MOIYJIIO)

CamocrosTenbHas paboTa 00y4daroIMXCsl BKIIOYAET CIeAyIomKe GopMbl:
- ayIMTOpPHAs caMOCTOsATeNbHAsA paboTa;
- BHEAYTUTOPHAs CaMOCTOATENIbHas paboTa;

- TBOPUYCCKasA, B TOM YHUCJIC HAYYHO-HCCJICA0BATCIbCKAas pa60Ta.
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AyauTtopHasi caMOCTOsITeNIbHasi pa0oTa OOydalIMXCid IO JaHHOU
JUCLMIUTUHE MPEayCMaTpPUBAET:

- BBITIOJIHEHUE CAMOCTOSTEIBHBIX padoT;

- BBITIOJIHEHUE KOHTPOJBHBIX U MPAKTUYECKUX pabdoT;

- pelLIeHKE 3a1a4 TEOPETUUECKON U TPAKTUYECKON HAIIPABICHHOCTH;

- paboTy CO CIIPaBOYHON, METOAMYECKON U HAYUHOU JTUTEPATYPOK;

- pELIEHNE KEWUCOB, IEJIOBBIE UTPBI.

OCHOBHBIMU BUJAMH CaMOCTOATEIBHOW pPabOTBHl OOydaromuxcs Mpu
W3yYCHUU JAHHOW JUCIUTUIINHBI SBIISIOTCS:

- TIOJITOTOBKA K ayJUTOPHBIM 3aHSATHUAM U BBIMIOJHEHHE 3aJaHUN Pa3HOIO
YPOBHSI CIIOKHOCTH: K TMPOOJEMHBIM JICKIUSM, CEMHHapaMm, JUCKYCCHUSIM,
KOJUIOKBUYMAaM H T.II.;

- U3Yy4YEHHE OTHEJIbHBIX TEM WIM BONPOCOB Y4E€OHOW AMCLMUILIUHBI,
COCTaBJICHHE KOHCIIEKTOB, CAMOKOHTPOJIb 3HAHUI;

- BBINOJIHEHHE KOHTPOJBHBIX pPabOT, KOHTPOJBHBIX JOMAIIHUX padorT,
TBOPYECKHUX 3a]IaHUI;

- IOAATOTOBKA JTOKJIA/I0B, COOOIICHHH, pedepaToB, 3cce, Mpe3eHTalui, U T.1.;

- BBIIIOJIHEHHWE TECTOBBIX 3aJaHUA C HUCHOJB30BAaHWEM HWHTEPHET-
TPEHAXKEPOB;

- TOATOTOBKAa K YyYacTHI0O B HAyYHBIX M HAYYHO-TIPAKTHUYECKHUX
KOH(EpeHUAX U CeMUHapax.

Mepornpusitus, co3Jarolue NPearnoChbUIKM U YCIOBUS IS peaju3aluu
CaMOCTOATENbHON paboThl, JOJKHBI TpPEeaycMaTpUBaTh OOECHEYEHHE KaxKJI0TO
00yuJaroIiero:

- METOJMKAMHU BBIMIOJHEHUSI TEOPETUUYECKUX U TMPaKTHUYECKuX (yueOHo-
UCCIIEIOBATEIbCKUX U Jp.) paboT;

- “H(pOPMAITMOHHBIMH pecypcaMu (CIIPaBOYHUKH, y4€OHbIE TOCOOUS, OaHKH
MHIMBUIyaJIbHBIX 33JJaHul, 00yJaromue mporpaMMsbl U T.1.);

- METOAMYECKUMHU MarepuanamMu (yKa3aHHs, pyKOBOJCTBA, MPAKTHUKYMbl U
T.IL.);

- KOHTPOJHUPYIOIIUMHU MaTepuaiamMu (TECThl, KOMIIbIOTEPU3NPOBAHHOE
TECTUPOBAHUE);

- KOHCYJIbTaIUsIMU;

- BO3MOXHOCTBIO MYOJIMYHOrO OOCYXACHHMS TEOPETUYECKHX W/WIH
NPAKTUYECKUX PE3YyJIbTAaTOB, TMOJYYEHHBIX OOYYaIOIIUMUCS CAMOCTOSITEIbHO
(koH(DepeHIIH, KOHKYPCHI).

8. ®oHI OLIEHOYHBIX CPEACTB ISl POBEACHNUSI IPOMEKYTOYHOH aTTeCTAlUN
o0y4yaromuxcsi Mo JMCHUIJINHE (MOIYJII0)

®ouHja oneHoYHBIX cpenacTB (namee — POC) — KOMIUIEKT METOIUYECKUX
MaTepPHAIOB, HOPMHUPYIOIIUX MPOIETYPHI OIICHUBAHUS PE3YyIbTATOB O0yUCHHS, T.C.
YCTAHOBJICHUSI ~ COOTBETCTBUSI ~ YUYEOHBIX  JIOCTHXKEHHUM  3aIllJIaHUPOBAHHBIM
pesyibraram obyuenust U Tpeboanusm OIl BO, pabounx nporpamm JUCHUILIUH
(monynei). ®OC mnpeaHazHayeH [JIsi MPOBEACHUS TEKYILIEro KOHTPOJIS
YCIIEBAEMOCTH U MTPOMEKYTOUHOM aTTeCTAINH.

®OC Kak cucrtema OLEHUBAHUS COCTOUT U3 CIICIYIOIIMX OCHOBHBIX YaCTEH:
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1. ®oHA OIIEHOYHBIX CPEJICTB: 00IIast XapaKTePUCTHKA;

2. llepeyeHb KOMITETEHIIUN C YKA3aHUEM 3TANOB UX ()OPMHUPOBAHUS:

2.1. KommereHIIMM ¢ yKa3aHHEM JTaloB MX (OPMHUPOBAHHS B IPOIECCE
OCBOEHUS TUCIUIUIMHBI U UHAUKATOPBI KX TOCTUKEHUS.

2.2. [InanupyemMble pe3ynbTaTbl 00yUEHUs 10 JUCUUILUIMHE, COOTHECEHHBIE C
WHJIMKATOPAMU JOCTHKEHUSI KOMIIETEHIIUM.

3. [TaciopT poH/1a OLIEHOUHBIX CPEJCTB TEKYLIETO KOHTPOJISl, COOTHECEHHBIX
C UHJMKATOPaMH JOCTHKEHUSI KOMIIETEHIIUM.

4. Bunapl TEKylIIeTO KOHTPOJS, a TaKXke IOoKa3aTeld W KPUTEPUU HX
OlICHUBaHUsA (IO BUAAM).

5. CopneprkaHue OLIEHOYHBIX CPEICTB TEKYIEro KOHTPOJIS, COOTHECEHHBIX C
WHIMKATOPAMH JOCTHKCHUSI KOMIIETEHIIUM.

6. ConepxaHHe OLEHOYHBIX CpEICTB IPOMEKYTOUHOW aTTECTAIUH,
COOTHECEHHBIX C HMHANKATOPAMHU TIOCTUKEHUS] KOMIIETCHIUH.

7. Kputepun oOleHUBAaHUS PE3YIHTATOB OOYYEHUS MPOMEKYTOUHOM
aTTeCTallly MO JTUCIUIUINHE.

DOC sBasieTCss HEOTHEMIIEMOUN YacThiO pabouel MPOTpaMMbl TUCITUATITUHBI
u opopmieH kak [Ipunoxkenne Kk pabodeii mporpaMmme JUCITUTUTHHBIL.

Bonpocwt 0na noozomoeku Kk 3auemy:

1. Tlomstue pokymenta. Buasl u kmaccudukanus ymnpaBiIeHUECKHX
JIOKYMEHTOB.

2. 3anauu U QyHKIUU CITYykKO €TOMPOU3BOJICTBRA.

3. UcTopust pa3BUTHUSI CUCTEMBI JI€TONPOU3BOJICTBA.

4. OcHOBHBIE 3aKOHOJATEIbHbIE, HOPMATUBHO-METOIUYECKUE JOKYMEHTHI B
cdepe JOKYMEHTAaIMOHHOTO obecnieuenus ynpanieHus. (Xapakrepuctuka 'OCT P
6.30-2003 «YHubUIUPOBAHHBIE CHUCTEMBI JTOKYMEHTAIlMU. YHHUPUIMPOBAHHAS
CHUCTEMa OpraHU3alMOHHO-PACTIOPSAUTEIILHON JOKYMEHTAalMKU. TpeOoBaHUs K
0(pOPMIICHUIO TOKYMEHTOBY).

5. Yuudukanus u cTaHaapTA3aIUsS JOKYMEHTAIIUH.

6. OcHOBHBIE TpeOOBaHUS K COCTaBIEHUI0O U O(OPMIICHHIO JTOKYMEHTOB.
(I'OCT P 6.30-2003). KpaTkast xapakTepuCTHKa.

7. llonsTtue pexBu3UTa JOKyMeHTa. TpeOoBaHUS, TPEABSIBIIEMBIE K
0(hOPMIICHUIO PEKBU3UTOB.

8. TpeOoBaHuEeK OJJTaHKaM TOKYMEHTOB.

9. TpeboBaHME K CTHIIIO I€TOBBIX JOKYMEHTOB.

10. OcoGennoctu oQOpMIIEHHUS] PEKBU3UTOB: OTMETKAa O HaJU4YUU
NPUWIOKECHUM, HAWMMEHOBaHWE OpraHu3allMd — aBTopa JOKyMEHTa, Trpud
COTJIACOBAHUS JOKYMEHTA.

11. OcobenHoctu oQopMiIeHUS PEKBU3UTOB: SMOJeMa OpraHu3alllH,
NOAMUCH, OTTUCK IEYATH.

12. OcobenHoctu ohopmIIeHHsS] PEKBU3UTOB: HA3BaHUE BUJA JOKYMEHTAa,
J1aTa, PETUCTPALIMOHHBIN HOMEP IOKYMEHTA

13. Ocobennoctu ohopmMIICHHS PEKBU3UTOB: CChUIKA HA PETHCTPAIIMOHHBIN
HOMEp U JaTy JOKYMEHTa, 3arojlOBOK K TEKCTY, TEKCT, MECTO COCTaBJICHUS W
U3/1aHUS JOKYMEHTA.

14. OcobGennoctu oopMiIEHUS PEKBU3UTOB: aJpecaT, pe30JIIolrs, OTMETKA
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0 HaJIMYWU IPUIIOKEHUH, CTIpaBOYHbIE JaHHbIE 00 OpraHU3aIiH.

15. HaznaueHue 1 cocTaB OpraHu3alMOHHO-IIPABOBOM JOKYMEHTAIINH.

16. MHcTpyKIMH: BHIBI, COCTaB COAEPKATEIbHOM dYacTh, OQopMIIeHHE
PEKBU3UTOB.

17. VYcraB, MHONOXKEHHE: COCTAB COAEPKATEIBHOW YacTh, O(OpPMIICHHE
PEKBU3UTOB.

18. OcobeHHOCTH TOATOTOBKM W  HANKCAHUS  PACIOPSAUTENbHBIX
JIOKyMEHTOB (0o(opMiieHre 000ro J0KyMEHTa M0 BEIOOPY 00ydaroiierocs).

19. Ilpuka3, BbIKUCKA U3 MPUKa3a: OCOOEHHOCTH MOATOTOBKH, 0(OPMIICHHUS
PEKBU3UTOB (TIpuMep 0hOpMIICHUS).

20. Creuuduxa odopmieHHs pacnopsOKEHUN, pemieHud  (mpumep
odopmIIeHUS).

21.  Xapaktepuctuka  WH(DOPMAIMOHHO-CIIPABOYHBIX  JOKYMEHTOB.
TpeboBanus k odopmieHuto (odopmiieHHE IO00TO JOKyMEHTa IO BBIOOPY
oOyuJarorierocs).

22. IIpoToKOJI: BUIBI, COCTaB COJEPKATEILHOM YacTH, PEKBU3UTHI (IIpUMEDP
o opMIIEHUS TTPOTOKOIA).

23. AkKT: cocTaB cOAEpKAaTEIbHOM YacTH, PEKBU3UTOB (IIpUMEP
odopmiieHUS).

24. CnpaBka: 0COOEHHOCTH COCTaBIIEHUSA, O(POPMIICHUSI PEKBU3UTOB.

25. OObsicHUTeNbHAS, AOKIAgHAs 3alUCKU: OCOOEHHOCTH COCTABIICHMS,
oopMIIEHUSI PEKBU3UTOB (IpUMEPbI 0hOpMIICHHUS).

26. CoctaB W Ha3HayeHUE CIyXeOHOW  (HEI0OBOM)  MEpEenucKH.
Knaccudukanus 10KyMEHTOB, COCTABIIAIONINX MEPEITUCKY .

27 IlpaBunautpeboBanuskaenoBoMmynucbMy.Bunsimucem. Crienudukanarnuc
AQHUSBCTYNUTEIBHONN 3aKIIOUUTEIBHON YacTH (mpumep o(opmileHus: 1o BbIOOPY
oOyuJatorierocs).

28. Ilucemo  (uHUIIMATHBHOE, WH(GOPMAIMOHHOE):  OCOOCHHOCTH
cocTaBiieHUs], 0QOPMIICHUS PEKBU3UTOB (IIpUMep 0POPMIICHNS).

29. OcoO€HHOCTM MOArOTOBKM JOKYMEHTOB IO JIMYHOMY COCTaBy
TPEATPUATHS.

30.TpynoBoil JTIOrOBOp: COCTaB CoOJEpXKaTeNbHOW dYacTd, odopMIICHUE
PEKBU3UTOB.

31. IIpukassl 10 JIMYHOMY COCTaBY: OCOOCHHOCTH MOATOTOBKHU, O(OPMIICHUE
PEKBU3UTOB.

32. JIuunbie nokyMeHTbl. OCOOEHHOCTH HalMCaHUs 3asiBICHUS.

33. HcxoaHble MOHATHS IETOPOU3BO/ICTBA.

34. J1enonpou3BOACTBO U €r0 CTAHOBIICHUE.

33. JlokyMeHT u ero (QpyHKIIUH.

36. Knaccudukarus aenoBoi Oymaru.

37. O6mue HOpMBI U TIpaBuiIa 0opopMICHUE TOKYMEHTOB.

38. Kmaccudukammsi m CTpyKTypa OpraHHU3aIMOHHO-PACIIOPSAUTEIBHBIX
nokymentoB (OPJI).

39. CocraB pexBuzutoB OP/I.

40. bnaHku TOKYMEHTOB.

41. TpeboBanue k opopmiennto pekBu3suToB OPJI.

42. TpeboBanuss K OG(OPMIICHHIO PEKBU3UTOB pPa3MEUIAEMbIX Ha TOJe
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YTJIOBOT'O U MPOAOIBHOTO IITAMIIOB.

43. TpeGoBanus Kk OQOPMIICHUIO PEKBU3UTOB pa3MEIIa€MbIX Ha padodem
110JI€ JOKYMEHTBHI.

44. TpedoBanne K 0(hOpPMIICHHIO PEKBU3UTOB Ha CITY>KEOHOM I0JIe JOKYMEHTA.

45. Odopmienne  OpraHM3alMOHHBIX  JOKYMEHTOB  O(OpMIIEHHE
pacnopsaIUTENbHBIX JOKYMEHTOB.

46. Odpopmiienre HHOOPMAIIMOHHO-CIIPABOYHON JOKYMEHTAITHSI.

47. JokyMeHTanus 1o TPYIOBBIM OTHOIIIEHUSIM.

48. Knaccudukanus JOKyMEHTOB MO JUYHOMY COCTaBY.

49. OdopmiieHre TOKYMEHTOB IIPH MOCTYIUICHUH HA padoTy.

50. OdopmiieHre U 3aM0THEHUE TPYAOBON KHIKKH.

51. CocTaB goKyMeHTaIu Mo 0popMIIIeMON TPH YBOJIbHEHUU PaOOTHUKA.

52. OCHOBBI OpraHu3alny J1eJI0 TPOU3BOICTBO.

53. Opranu3anroHHas CTPYKTypa CIY>KOBI J1€JI0 MPOU3BOICTBO.

54. Opranu3zarnus J0KyMEHTO000poTa.

55. [IpoxoxaeHne U NOPSA0K UCIIOTHEHHS BXOAIINX JIOKYMEHTOB.

56. IIpoxoxaeHrne HCXOOAIUX JOKYMEHTOB.

57. IIpoxoxaeHrne BHYyTPEHHUX TOKYMEHTOB.

58. Pabora ¢ koH(UIeHIHATBHBIMU JOKYMEHTAMH.

58. Perucrpannu 10KyMEHTOB.

60. KOHTpOJIb 32 HCTIOJHEHNE TOKYMEHTOB.

9. IlepeyeHb OCHOBHO# M IONOJHUTEILHON Y4eOHO JIUTEPATYPHI,

He00XO0IUMOI1 111 OCBOEHUS TUCIMILIMHBI (MOILYJIA)

@) OCHOGHAA TUmepamypa:

1. I'pozora, O.C. Jlenmonmpou3BoJACTBO : y4eOHOE IocoOue g BY30B/
O. C.I'pozoBa. — 2-¢ u3a. — Mocksa : MUznarensctBo FOpaiit, 2024. — 131 c. —
(Bricmiee obpaszoBanme). — ISBN 978-5-534-15964-6. — Tekct : 3ieKTpOHHBIN //
OG6pa3zoBarenbHas matdopma Opaiit [caiiT]. —
URL: https://urait.ru/bcode/539522.

2. IlysanoBa, H.H. OcHOBBI AeIONPOU3BOJACTBA. SI3BIK CIIy>K€OHOTO
nokymeHTa : yueOonuk aig By3os / H. H. [llyBanosa, A. 0. MBaHoBa ; nox oOuiei
penakiuert H. H. lllyBamoBoii. — 3-¢ wu3n., mnepepad. u gon. — Mockasa :
MzparenscTBo FOpaiit, 2025. — 355 ¢. — (Bricmiee obpazoBanue). — ISBN 978-5-
534-20343-1. — Texkcr : snekTpoHHblid // O6pa3oBarenbHas miargopma HOpait
[caiit]. — URL: https://urait.ru/bcode/560174.

0) OonornumenvHan 1umepamypa:

1. Hoponmna, JI. A. Opranuzanuss U TEXHOJIOTUS JOKYMEHTAI[MOHHOTO
oOecrieueHus ynpapieHus : y4eOHUK U MpakTHKyM Jis By3oB / JI. A. JloponuHa,
B. C. UpurukoBa. — 2-e u3f., nepepad. u gomn. — Mocksa : M3gatensctBo FOpaiir,
2025. — 270 ¢. — (Beicmiee o6pazoBanme). — ISBN 978-5-534-16016-1. — Tekcr :
anekTpoHHbi  // OOpaszoBatenbHast  1uiatrpopma  FOpaiit  [caiiT]. -
URL: https://urait.ru/bcode/560116.

10. IIpogeccuonanbHbie 0a3bl JAHHBIX U HH(POPMALHOHHBIEC CIIPABOYHbIEC
CHUCTEMbI

1. www.biblio-online.ru — snekTpoHnHas 6ubnuoreunas cucrema «HOpaiiT,
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JOoCTyll B on-line pexuM K OOJBIIOMY YHUCITYy HaWMMEHOBAHHM MOHOTpaduii,
y4eOHUKOB, CITPABOYHUKOB, HAYYHBIX KYPHAJIOB, JUCCEPTAIMA U HAYyYHBIX CTaTel
B pa3nuuHblXx oOmactsax 3HaHwil. ®onyg OBC  TOCTOSHHO TOMOTHSETCS
ANEKTPOHHBIMU  BEPCHUSIMH  W3JIaHWA POCCHUUCKUX H3JATENbCTB, a TaKKe
MPOU3BEACHUSIMUA OTIEIBHBIX aBTOpOB. MOHJ SIEKTPOHHOW OMOIUOTEKH
coctasisiet 6osnee 6000 yueOHUKOB U y4eOHBIX TTOCOOUIA.

2. www.e-xecutive.ru — oOydaromieecs CooOmiecTBO MeHemkepoB. K
YYaCTHIO B TMPOCKTE TMPHUBJICYCHBI JydIIUE OTCUYCCTBCHHBIC M 3apyOeKHBIC
KOMITAaHUHM W OPTaHMW3allid, TPHU3HAHHBIC BO BCEM MHUPE SKCIEPTHI, aHAUTUKH U
KOHCYJIbTAHTBHI. Nudopmanmonnsie pecypchl caiita PEICTABIISAIOT
CTPAaTETUYECKYI0 HH(POPMAIIUIO JIJIsi MEHEHKEPOB-ITPO(PECCHOHATIOB.

3. http://www.aup.ru — busHec-nopran npeaHazHayeH i PyKOBOIUTEIECH,
MEHE/HKEPOB, MAapKETOJIOTOB, (PUHAHCUCTOB U DKOHOMKCTOB MPEANPHUSTUH.
OcHOBOI mopTana sABISETCS SJCKTPOHHAs OMOIMOTEKA NENOBOM JUTEPATyphl U
JIOKyMEHTOB, a Takke OuzHec-hopyM TO pa3IUYHBIM acleKTaM TEOpHH |
NPAKTUKH  OpraHW3aliy, I[UIAHUPOBAHWS W YOPABICHUS  JEATEIHLHOCTHIO
IPEATIPUATHN.

4. http://ecsocman.hse.ru — @DenepanbHbIl  00pa3oBaTENbHBIA  TOPTAT
«JOxoHoMuka. Coumoiniorusd. MEHEIKMEHT» — 3TO CUCTEMa TEMATHYECKHUX
npo(peCCHOHANBHBIX ~ CAMTOB, BBIMOJTHEHHBIX IO CXOJHOMY 3aMBICy U
paboTarolux B €IUHBIX CTaHJIapTaX oOMeHa HHGOpMaIUei.

5. http://window.edu.ru — HWubpopmanmonnas cucrema «EguHOoe OKHO
J0CcTyMa K 00pa3oBaTesibHBIM pecypcam» 00beIUHSIET B €IMHOE MH(DOPMAIMOHHOE
IPOCTPAHCTBO DJIEKTPOHHBIE PECypChl CBOOOJHOTO JOCTyMHa HJisi BCEX YpOBHEH
oOpazoBanusi B Poccun. B paznene «bubnunoreka» npezacrasieHo 6osee 28 000
y4e0HO-METOIMYECKUX MATEPHUAIIOB.

6. http://www.mevriz.ru/ — XypHaja COACPKUT MaTepuaiabl MO TEOPUH,
OpraHu3allMi W DKOHOMHKE MEHEIKMEHTA, YMPAaBICHUIO TEPCOHAIIOM,
(MHAHCOBOMY U OTPACICBOMY MEHEIDKMEHTY, YIPABJICHHIO MEXIYHAPOTHBIM
OW3HECOM, YIIPaBICHYECKOMY KOHCAJITUHTY, HOBBIM TEXHOJIOTHUSM MEHEKMEHTA.

7. http://www .reputationinstitute.com/ — MHCTUTYT H3y4eHHs pemyTalHH
(Reputationlnstitute), CIIA.

8. http://www.rjm.ru/ — Hay4yHBIIl >KypHal B 0O0JIaCTH YIIpPaBJICHUS
«Poccuiickui )KypHaja MEHEIKMEHTa.

9. http://www.garant.ru/ — CripaBouHas npaBoBasi cuctema «I apant».

10. MaTepuaibl 0 COIMANTBHO-I)KOHOMUYECKOMY TMOJI0KEHUIO U PA3BUTHIO B
Poccum — http://www.finansy.ru.

11. Odwunmaneueiii caiit banka Poccun (aHanuTHueckue matepuaibl) —
http://www.cbr.ru.

12. OdummanpHeiii  cailt ®DenepanbHON  CIyKObI  TOCYJapCTBEHHOM
cratuctuku Poccuiickoit denepannu. [DnekTpoHHBIN pecypc]. — Pexxum nocryna:
http:// www.gks.ru.

11. IlepeyeHb MHPOPMAMOHHBIX TEXHOJIOT W, HCIIOJIb3yeMbIX NIPHU
OCYLIeCTBJICHMH 00Pa30BaATEJIbHOI0 MPOLECCA MO0 JUCUUILINHE (MOIYJIIO),
BKJIIOYAs NepevYeHb MPOrPAMMHOI0 o0ecnevyeHusi 1 MHPOPMANMOHHBIX

CIIPABOYHBIX CHCTEM (IIPH HEOOXOAUMOCTH)
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NudopmaiimoHHbie TEXHOJIOTHH OXBAaTHIBAIOT BCE PECYPCHI, HEOOXOIUMBIE
Uil ympaBieHuss uHGoOpMarmeil, O0COOCHHO KOMITBIOTEPHI, MPOrPAMMHOE
obecriedeHUEe U CETU, HEOOXOAUMBbIE MJIsi CO3JaHUs, XPAHEHUs, YMHpPaBJICHUS,
nepegaud W noucka  uHpopmanuu.  MHDOpManMOHHBIE — TEXHOJOTHUH,
UCIIONb3yeMble B Y4e€OHOM TMpollecce: KOMIBIOTEPHBIE CETH, TEPMHUHAIbI
(KOMIIBIOTEP, COTOBBIE TeNEe(POHBI, TEJIEBU30P), YCIYyrd (IEKTPOHHAS IOYTa,
MOMCKOBBIE CCTEMBI).

Peanuzanust y4eOHOM IUCHMIUIMHBI TpeOyeT HaIU4Usi KOMIIbIOTEPHOIO
KJ1acca co CIeAYIOIHUM 00ecIeYeHUEM:

- u3 pacuéra 1 nmomemienue Ha 1 (oxgHy) rpynmny oOydaembix U 1 (0auH)
IpernojaBaresb MPEAOCTaBIACTCS TOMEIIEHHEe C padodYuMH  MECTaMu, C
KoMIibloTepamu (ABTomMaTuzupoBanHbeie Paboune Mecta, APM), 00be1uHEHHBIMU
B JoKalbHY1O ceTh (JIBC);

- TIpenoAaBaTelo MPeJoCTaBIsAeTCs yUETHAS 3aMUCh C MPaBaMU JIOKAJIbHOTO
U CETEBOro aMUHUCTpaTopa Ha Bcex APM;

- xapakrepuctuku APM: OC ne nmwke Windows XP SP3, IE 6.0;
anmapartHoe obecrnieuenue: He Hke IntelPentium II1 1000 MI'u, 512 M6 RAM, 80
I'6 HDD, SVGA (1024x768x32), 100 Mo6ut EthernetAdapter;

- xapakrepuctuku cetu: 100 Mowut FastEthernet, nanuume npoctyna B
HNHuTtepHerT;

- TMPOEKTOp C BO3MOXHOCTBIO TMOJKIIOYEHHE K pazbemy D-Sub wu,
»kenarenbHo, DVI min Bo3aMoxxkHOCTh noakatoueHus Flash-nakonurens;

- TIPOEKIIMOHHBINA 9KpaH C OENIbIM MPOCKIMOHHBIM MOJIOTHOM 0€3 KPYITHBIX
buzndyeckux n1ePeKToB;

- JIBC nomkxHa UMETh BBICOKOCKOPOCTHOE MOJKIIFOUEHHE K ceTu Internet.

12. Onucanue MaTepuaIbLHO-TEXHUYECKOI 0a3bl, HEOOXO0AMMOM 1JIsI
OCyIIIeCTBJIEHUSI 00Pa30BaTEIbHOI0 MPOLECCA MO AMCHUIINHE (MOIYJII0)

JlekIMOHHBIE AyAWTOPUU, AYJUTOPUU [JIsi TPOBEICHHS MPAKTUYECKHUX
3aHATUM, OCHAILIEHHBIE CpEACTBAMHM JUISl MYJbTUMEIUMHBIX NPE3EHTALUM,
mudpoBoil aynuo- W BHUACO- (PHKcAlMK, W BOCHPOU3BEACHHUS HWH(OpMaIuy,
KOMIIBIOTEPHOW TEXHUKOW C JIMIICH3UPOBAHHBIM MPOTPAMMHBIM 00ECIICUEHUEM,
MaKeTaMU MPABOBBIX U APYTUX MPUKIIATHBIX IPOrpaMM M0 TEMATUKE JUCHIUILIAHBI.

Peanuzauus nporpaMmsel y4eOHOW TUCHMIUIMHBI TpeOyeT HaIu4Khe y4eOHOro
kabunera (ayauropuu). OOopyaoBaHue ydeOHOro kabuHeTa (ayAUTOPUM)
IpeanoiaraeT KOMIUIEKT CIeHUATM3UPOBAHHON MeOeNn JIst:

- Opranuzanuu pabodero MecTa npenojgaBaTes;

- OpranmMzanuu pabo4unx MecT o0yJaronumxcs;

- pallMOHANBHOTO Pa3MEIleHHs U XPaHEHUS CPEJICTB 00YUEHUS;

- OpraHu3aluy UCIOJIb30BaHUs alaparyphl.

[Ipyn u3ydeHUM TUCHUTUIMHBI UCIOJIB3YIOTCS ayJIUTOPHUH, 000PYIOBaHHBIC
MYyJIbTUMEIUMHBIMA  CPEACTBAMU  OOYYEHHUS:  MPOEKTOPOM,  HOYTOYKOM,
MHTEPAKTUBHOM JOCKOW. Vcmosib30BaHME HWHTEPHET-PECYPCOB MPEINOJIAract
IIPOBEJICHUE 3aHATHUM B KOMIIBIOTEPHBIX Kiaccax ¢ BbeIxogoM B HHrepHer. B
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KOMITBIOTEPHBIX KJIaccax o0Oydwaromuecs HMEIOT JOCTyn K HWHGOPMAIMOHHBIM
pecypcaMm, K 0a3e maHHBIX OuOIMOTeKH. JIJIsI 0OydJarommMXxcsi ¢ OrpaHUYEeHHBIMH
BO3MOXHOCTSIMHU 3JIOPOBbsI HEOOXOJIMMBI CHEIUATBHBIC YCIOBHS IS MOTYYEHUS
oOpa3zoBanmsi. B mensx AOCTYMHOCTH TOJIYYEHHUS BBICIIETO OOpa30BaHUS 10
o0pa3oBaTeNbHBEIM TIPOTpaMMaM HHBAIHAAMH W JIUIIAMH C OTPAHUYCHHBIMU
BO3MOXXHOCTSIMU 3710pOBbsi IHCTHTYTOM 00OecriedynBaeTcs:

1. Hanuuue anbTepHaTHBHOW BepcuM o¢uUUaIbHOTO caiita MHcTuTyTa B
cetu «MHTEpHET» 7151 CITa0OBUIATITUX.

2. [IpucyrcTBHE  acCHCTCHTAa, OKa3pIBAIOIIETO  OOydYaroIIeMycs
HEO0OXOIUMYIO TIOMOIIIb.

3.J11s1 MHBAJIUJIOB U JIMI] C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 37I0POBBS 110
CIIyXy — IyOJIMpOBaHUE BCIYX CIPaBOYHON MHPOpPMALIUUA O PACITUCAHUU YyUeOHBIX
3aHATHI; oOecredyeHre HaIIeKaIIUMH 3ByKOBBIMU CPEJICTBAMU BOCITPOU3BEICHUS
uHbopMaIuu.

4. Jlns WHBaIWIOB U JIAI[ C OTPAHWYCHHBIMH BO3MOXKHOCTSMHU 30POBBS,
UMEIOIINX HAPYIICHWUs] OMOPHO-JABUTaTEILHOTO ammapara, CO3/IaHbl MaTepUATbHO-
TEXHUYECKHE YCIOBHSI, OOECIEUMBAIONINE BO3MOXKHOCTh OECIPEMSITCTBEHHOTO
JnocTyna oOy4aroIMXcsi B yueOHbIE MOMEUIEHUS,, OOBEKTY MUTaHUS, TyaJeTHbIC U
npyrue nomerieHus MHCTuTyTa, a Takke MpeObIBaHMS B YKa3aHHBIX ITOMEIICHUSIX
(HanM4Yue pacIIMPEeHHBIX TBEPHBIX MTPOEMOB, TIOPYIHEH U IPYTHUX MPUCTIOCOOICHUT).

[Ipu mpoBeCHMHM NPAKTUYCCKUX W JICKIIMOHHBIX 3aHATHN, a TaKKe IPH
BBITIOJITHGHUHU CaMOCTOSATEIBLHON pabOThl HWCIONB3YIOTCS TaKWe IMPOTPAMMHBIC
npoaykTthsl, kak Word, Excel, Power Point, Internet Explorer.

st G6onee yrayONEeHHOTO W3Y4YEHUs MUCHUIUIMHBI U PACCMOTPEHHUS €€
MPAKTUYECKUX ACHEKTOB IMpeaycMoTpeHo ucnoib3oBanue cucrem CIIC «["apant»
u CIIC «Koncynprant Ilmoc», 4YTO AaeT BO3MOXKHOCTH CBOEBPEMEHHO
OTCIIC)KUBATh M3MEHEHHS B HOPMATHUBHO-NIPABOBOM 0ase, periiaMeHTHpYIOIeh
KOMMEPYECKYIO JeSATEIHbHOCTh OpraHu3aIiil.

13. IlporpammHoe oOecnieyenne (KOMILIEKT JIUIEH3MOHHOTO TPOTPAMMHOT0
odecnevyeHust)

JIJIsi TIOBBINICHUSI KAadyecTBa TOJATOTOBKHM M OIICHKH TOJYYCHHBIX 3HAHHH
Y4acTh MPAKTUICCKUX 3aHATHH IUIAHUPYETCS TIPOBOAUTH B KOMITBIOTEPHOM KJIacCe C
HcIojib3oBanneM koMnoHeHToB MicrosoftOffice 2007, 2008, 2010: Word, Excel,
Access, PowerPoint, Visio, 1C: IIpeanpusitue.
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